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1. MACIIOPT PABOYEN ITPOI'PAMMBI YYEFHOM JTUCIUATLIIMHBI
«TOKYMEHTAIMOHHOE OBECIIEYEHUME YIIPABJIEHU S

1.1. ObsacTh NpUMeHEeHHUs] NPOrPAMMBI

PaGouas mporpamMMa y4eOHOM AMCHUIUIMHBI SBISETCS 4aCThIO IMPOrpaMMBbl MOATOTOBKHU CIEIHa-
nucToB cpeanero 38eHa B cootBeTcTBuU ¢ PI'OC no cnermansHoctu CIIO 40.02.01 IlpaBo u opranusa-
11 COLMATIBLHOTO 00eCIIeYeHHUSI

1.2. MecTo y4eOHOH TMCUUIIMHBI B CTPYKTYpe NMPOrpaMMbl MOATOTOBKH CHEIUAJIUCTOB CPeIHero
3BeHa

Hucnumnuza «JlokyMeHTalmoOHHOE OOeCreueHUe YIpPaBICHUS» BXOJUT B NMPOQecCHOHAIbHBIN
UK KaK oO1enpodeccuonanbHas IMCIUILTHHA.

1.3. He.]'II/I H 3aJa4um yqeﬁﬂoii AUCHUIIJIMHBI - TpeﬁoBaHI/IH K pe3yjabTarTaM OCBOCHHUA NUCIHH-
IJIMHBI:

B pe3ynbraTe ocBoeHUs y4eOHOM TUCIUIUIMHBI CTYICHT JOJIKEH YMeTh:

— o(opMIIATh TOKYMEHTAIMI0O B COOTBETCTBUHM C HOPMATHBHOW 0a3o0ii, C MCIOIb30BaHUEM HHQOP-
MaIllMOHHBIX TEXHOJIOTHH;

— OCBamWBaTh TEXHOJOTHH aBTOMATH3UPOBAHHON 00pabOTKH JOKYMEHTAINH;

— HCHOJb30BaTh YHU(DUIIUPOBAHHBIE (POPMBI JOKYMEHTOB;

— OCYILUECTBIISATh XpaHEHUE, IOUCK JOKYMEHTOB;

— HCMOJb30BaTh TENEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTOO0OpOTE.

B pe3ynbraTe ocBoeHHs y4eOHOM TUCIUIUIMHBI CTYICHT JA0KEH 3HATh:

— TIOHATHA, LENH, 33]]a41 U IPUHIUIIBI JEIONPOU3BOCTBA;

— OCHOBHBIE MTOHATHS TOKYMEHTAIMOHHOTO 00eCIIeYeH I YIIPaBICHUS;

—  KJaccu(HKaAIUIO JOKYMEHTOB;

— TpeOOBaHUS K COCTABICHUIO 1 O(OPMIICHHIO IOKYMEHTOB;

— OpraHu3aIuio JOKyMEHTOOOOpoTa: mpHeM, o0paboTKy, PEruCcTpalnio, KOHTPOJIb, XpaHEHHUE J0-
KYMEHTOB, HOMEHKJIATYpY JIe.
B npomnecce ocBoeHHS TUCHUIJIHHBI Y CTYIEHTOB T0JKHbI ()OPMUPOBATHLCS 00IIHE KOMIIE-

Tenuuu ( OK):

OK 1. IToHuMaTh CyIIHOCTh U COLIMAJIBHYIO 3HAYUMOCTh CBOEH Oyayliei nmpodeccuu, NposiBisTh
K HEW YCTOWYMBBIA UHTEPEC.
OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTb, BEIOMPATh TUIIOBBIE METO/ABI M CIIOCOOBI BbI-
MOJTHEHUS PO ECCHOHATBHBIX 3aJ]ay, OLEHUBATh UX YPPEKTUBHOCTD U Ka4ECTBO.
OK 3. [Ipunumarhb pelieHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYallUAX M HECTU 3a HUX OTBET-
CTBEHHOCTb.
OK 4. OcymiecTBasTh MOUCK U UCHOJIb30BaHUE MH(OpMaIMM, HEOOXOAUMON i 3((HEKTUBHOIO
BBINOJIHEHUS NTPO(ECCHOHANIBHBIX 3a/1a4, TPO(HECCHOHATBHOTO M IMYHOCTHOT'O PAa3BUTHS.
OK 5. Hcnonp3oBare MHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUH B MPOQEeCCHOHATbHOU
NESATENIBHOCTH.
OK 8. CamocTosTeNnpbHO OnpeaensaTh 3aa4 MpodheCCHOHATHHOTO W JTUYHOCTHOTO PAa3BUTHSI, 3aHU-
MaTbcs caMo00pa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIICHHE KBATU(PHUKAIIUH.
OK 9. OpueHTHpOBaTHCS B YCIOBUAX MOCTOSIHHOTO U3MEHEHUs IPaBOBOI 0a3bl.
B npouecce ocBoeHMS AUCHMILIMHBI Y CTYAEHTOB J0JIKHbI (popmupoBaThcs mnpodeccuo-
HaJibHbIe koMneTeHnuu (I1K):
[1K 1.1. OcymecTBasTh MpohecCHOHATBFHOE TOJIKOBAaHUE HOPMATHUBHBIX ITPABOBBIX aKTOB JJIS pea-
JU3alUy IpaB rpaXxaaH B chepe NeHCHOHHOTO 00eCTIeYeH s U COIIMAIbHOM 3aIllUTHI.
[1K 1.2. OcymecTBIATh IpUEM TpakJaH 10 BOIPOCAM IMEHCHOHHOTO OOECIeUYeHUs] U COLUAIbHON
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3aILUTBHI.

[1K 1.3. PaccmaTpuBaTth makeT TOKYMEHTOB JJIs Ha3HAUEHUS TIEHCUH, TOCOOUI, KOMIICHCAIIHA, PY-
TUX BBIILJIAT, & TAKKE MEP COLMAIbHON MOANECPKKHA OTAEIbHBIM KaTEropusM I'paKJaH, HYKAAUUMCS B
COLIMAJIBHOM 3aILUTE.

IIK 1.4. OcymiecTBIaTh yCTaHOBJICHHE (HA3HAYCHHE, TIEpepacyeT, MepeBo), HHIACKCAIUIO U KOP-
PEKTHPOBKY TMEHCUM, Ha3HAYCHHE MOCOOUM, KOMIEHCAUUA U JPYrUX COLUUAIBHBIX BBIILIAT, UCIOIb3YS
MH(OPMALMOHHO-KOMIIBIOTEPHbBIE TEXHOJIOTUH.

I1K 1.6. KoHCynbTHpOBaTh I'paXa1aH U IPEICTaBUTENIECH IOPUINYECKUX JIUIL] I10 BOIIPOCAM IIEHCUOH-
HOT0 00ecTeueHHs U COIMAIbHOM 3aIIUTHI.

1.4. Kosim4ecTBO 4aCOB HA OCBOEHME MPOTrPAMMBI JUCUHUIIJIMHBI:
MaKCUMaJIbHOU y4eOHOW Harpy3ku oOyuatomierocs — 60 4acos, B TOM 4ucie:
00s13aTeIbHON ayJUTOPHON yueOHOM Harpy3ku oOyuatomerocs — 40 4acos;
camocrositenbHas padora- 20 gacoB



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI
«TOKYMEHTAIMOHHOE OBECIIEYEHUME YIIPABJIEHUS»

2.1. O6beM yueOHOM IMCUMILIMHBI U BUABI Y4eOHOH padoThl

Bup yueOHoii padoThl KoimuecTBo yacos
MakcumajibHas yyeOHasi HATpY3Ka (Bcero) 60
Oo6s13aTe/IbHAsI ayIUTOPHAsI y4eOHAasi HATPY3Ka (Bcero) 40
B TOM YHUCJIE:
IPAKTUYECKHE 3aHSTUS -
CamocTrosiTejibHas padoTa 20

dopMa MPOMEKYTOUHON aTTECTAllUU: Oughhepenyuposannslit 3auem




2.2. TemaTH4yecKHUii IUVIaH U COepPKAHNe YUeOHOH AUCHUIINHBI «lOKyMeHTallMOHHOe o0ecneyeHue YpaBIeHUus»

HaumeHoBaHue pa3ziesoB U Copeprkanue y4eOHOro Mateprana, 1ab0opaTopHble paboOThl, IPAKTHYCCKUE 3aHSITHSI, O6bvem | Kombl komme-
TeM camocTosTenpHas paboTa obydJaromuxcs 4acoB TeHLWI, hop-
MHUPOBAHUIO
KOTOPLIX CIIO-
CcOOCTBYET 3J1e-
MEHT [porpam-
MBI
2 3 4
Brenenue. Conep:xaHue y4eOHOT0 MaTepUaja 2 OK 1-5
[Moustue o JJOY 1 |II C oy 2 oy
peamer u 3agauu Kypea. Ceszp IOV ¢ aApyruMu AMCUUITIMHAMU OK 9
HcTopudeckue sTansl pa3BUTHS ASTOMPOU3BOICTBA IK 1.1-1.4
Poss IOV B chepe ynpasieHus IIKL.6
CamocrosiTesibHas padoTa 1
1 | Hanucanue counnenus: Ha TeMy «Moe MmoHsATHE 0 JoKyMeHTe. Poib 1e10mpon3Bo/icTBa B MOeH 1
Oynymiei npodeccur
Paspnen 1. lokymenTupoBanue 26
Tema 1.1. Coaep:xaHue yueOHOro MaTepuaJia 2 OK 1-5
IlonsTre o noKymeHTe 2 | OcHOBHBIE CBOMCTBA JOKYMEHTOB M UX (DYHKIIMM B CUCTEME YIPABICHHUS (())II<<98
3 | Undopmanus n nokyment. FOpuaunueckoe 3HaueHHE JOKyMeHTa. [IOHATHE «3JIEKTPOHHBIN I0KY- 2 K 1.1-1.4
MEHT» IK1.6
4 | Cucrema nokyMmenTtanuu. Kinaccudukanuus TOKyMEHTOB 2
CamocrosiTesibHas padoTa 1
1 | Pabora ¢ KOHCIIEKTaMH ypoKa M MaTepuaiaMu yueOHHKa (KoB) 1o TeMe «IloHaTue 0 1oKyMeHTe» 0,5
2 | IloaroroBka coobmeHus Ha Temy «Kiaccubukaius TOKyMEHTOBY 0,5
Tema 1.2. Coaeprxanue yueOHOIro MaTepuaa 4
HopMmaruBHo-tipaBoBast 5 | I'ocynmapcrBennas cuctema JIOY B Poccun 2 OK 1-5
6aza JI0Y 6 | YHudukanus u ctanmapTu3anis — Kak OCHOBHBIE HAIIPaBJICHHUS COBEPIICHCTBOBAHUS IOKYMEH- OK 8
toB u JIOY 2 OK'9
MK 1.1-1.4
CamocrosiTesibHas pa6oTa 1 K16
1 | PaGora c KOHCIEKTaMHU ypOoKa U MaTepuanaMu yueOHuKa (koB) 1o reme «HopmaTtuBHO-TIpaBoBas 1

6aza JIOY»




Tema 1.3. Coaeprxanue yueOHOIro MaTepuaJa 4
dopmynsap-oopasen 1oKy- | 7 | ©opmyisip-o0paser] opraHu3alMOHHO-PACIOPSIUTEIBHOrO ToKyMeHTa. OOIIue CBECHUS O PeK- 2 OK 1-5
MEHTa BH3HTAX OK 8
8 | IlonsTue o 6mankax mokyMeHTOB. Bunbl 6mankoB. TpeboBanus k 61ankam mo '[OCTy P 7.0.97- 1('I)II<<191-1 A
2016 2 MKL.6
CocTtaB peKBU3UTOB U TpeOOBaHUS MO UX O(OPMIIEHUIO B COOTBETCTBUM TPEOOBAHUAM CTaHIApTa
CamocTosiTes1bHas1 padoTa 5
1 | PabGora c KOHCIIEKTaMH YpOKa U MaTepHrallaMu yueOHHKa (KoB) 1o Teme «Dopmysip-oopaser 10- 1,5
KYMEHTa.
2 | IlogroroBka NMCbMEHHBIX OTBETOB Ha KOHTPOJIbHbBIE BOIPOCHI, B TOM YHCIIE B (hOpME TECTOB 1,5
3 | BelnosHeHHE MHAMBUAYAJIBHOTO 33JaHUs: KOHCTPYHMpPOBaHHUE OJAHKOB JOKYMEHTOB 1
4 | [loaroroBka cooOuieHust Ha TeMy «PoJib OpraHu3alMOHHO-PACTIOPAUTENBHBIX JOKYMEHTOB B 1
cdepe ynpaBiIeHUs»
Tema 1.4. Coaep:xaHue yueOHOro MaTepuaJia 6
OpraHu3anuoHHo- 9 | TpeboBanus no cocranieHuto 1 opopmiienno OP/] 2 %Iil_gs
pacropsuTEIbHbIC TOKY- XapakTepUCTUKA U COCTaB OCHOBHBIX OPraHM3allMOHHBIX JOKYMEHTOB (yCTaB, IOJOXKEHU, 0K 9
MeHThI (OPJI) WHCTPYKIIAHN) gflfllél_lA
10 | XapaKkTepuCTUKA U COCTAB PACHIOPSAUTENbHBIX JOKYMEHTOB (MPUKa3, TOCTAHOBJIEHHUE) 2 '
11 | XapakrepucTuka u coctaB HHGOPMAIIMOHHO- CIIPABOYHBIX JOKYMEHTOB (aKT, IPOTOKOJ, 1€JI0BOE
MIUChMO, CITPaBKa, JOKJIaIHAs 3alKcKa) 2
CamocrosiTesibHasi padoTa 4
1 | PaGora c KOHCIIEKTaMHU ypOKa U MaTepuanaMu yueOHuKa (KoB) 1o teMe «OpraHu3aloHHO- 1
pacnopsiauTenbHble JOKyMeHThl (OP)».
2 | IlogroroBka MMCbMEHHBIX OTBETOB Ha KOHTPOJIbHbIE BOMPOCHI, B TOM YHCIIE B (hOpME TECTOB 1
3 | CocraBnenue kpoccBopa «Bupl opraHU3aIMOHHO-PACIOPSIIUTENEHBIX IOKYMEHTOB) 2
Tema 1.5. Coaep:xaHue yueOHOro MaTepuaJia 6
Opranusarus kaapoBoro | 12 | IonsiTre KaapOBOTo AENONPOU3BOICTBA 2 OK1-5
JEJIONPOU3BOACTBA 13 | lokyMeHTUpOBaHKE TPYJOBBIX IPABOOTHOIIECHUH. YHU(UIIMPOBAHHBIE ()OPMBI TOKYMEHTOB T10 TPY- 2 (())If( g
oy 2 TK 1.1-1.4
14 | IlpocTeiimme THYHBIE JOKYMEHTBI [IK1.6
CamocrosiTesibHas pa6oTa 2
1 | PaGora c KOHCIIEKTaMHU ypOKa U MaTepuanaMu yueOHUKa (KOB) Mo TeMe «OpraHuszaius KaJpoBo- 0,5
'O JICTIONPON3BOJICTBAY.
2 | IlogroroBka MMCbMEHHBIX OTBETOB Ha KOHTPOJIbHbIE BOMPOCHI, B TOM YHCIE B (hOpME TECTOB 0,5
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‘ 4 ‘ IToaroroBka coobuieHus Ha Temy «lIpaBuma ohopmIIeHUS JIMYHOTO Jeia PAOOTHHKAY) 1
Pasznes 2. Opranusanusi padoThbl ¢ JOKYMEHTAMHU 12
Tema 2.1. Coaeprxanue yueOHOIro MaTepuaJa 4
Cnyx06a 10Y 15 | YnpaBnenue u Je10npon3BOCTBO. 2
Opranuzannonsbie (YOPMBI AETOMPOU3BOICTBA OK 1-5
16 | Cnyx06a TOKyMEHTAIIMOHHOTO 00€CIIeUueHHUsI YITpaBJeHUs, €€ OCHOBHBIC 3a/1auH, GYHKIIUU U OK 8
JIOJDKHOCTHOMU COCTaB 2 3115191_1 .
CamocTosiTeIbHAs1 padoTa 2 K16
1 | PabGora c KOHCIEKTaMH ypoKa M MaTepuajaMu yaeOHuka (koB) mo teme «Ciryx6a IOV » 1
2 | IloxroroBka coobmienus Ha Temy «Moe pabodee MecTo B ohuce 1
Tema 2.2. Coaep:xxanue yueOHOro MaTepuaJia 8
Opranusanus 10KyMeHTO- | 17 | O0Iue npuHIMITBI OPraHU3alUK JOKYMEHTO000pOTa, €r0 OCHOBHBIC ATAITBI 2
obopoTta Peructpanus gokymeHToB. Opranuzanus KOHTPOJISI UCTIOJHEHUS OK 1-5
18 | HomeHnknarypa nen 2 OK 8
dopmMupoBanue aei. JDKcnepTHas komuccus. OOpaboTka J1em AJis MOCIeAYIOEero XpaHeHus 1%1519 114
KondunenmnuansHoe 1e100pou3BoJICTBO nKie6
19 | IlonsTre npeaoXKeHMsI, 3asBICHUS U Kano0bl. [Ipuem u peructpanms nucem rpaxaat. [Tpuem 2
10 JIMYHBIM BOMPOCAM
20 | PaccmoTpenue oOpameHuii, CpoKH pacCMOTPEHHS. AHAIN3 pabOTHI ¢ OOpaAIICHUSIMH 2
ABTOMaTH3AIMsI TPOLIECCOB JIOKYMEHTALIMOHHOTO 00ecneueH sl YIpaBIeHUs
CamocrositenbHas padora 4
1 | Pabora c KOHCIIEKTaMu ypoKa U MaTepuanaMu yueOHHKa (KOB) 1o Teme «OpraHu3anus J0KyMeH- 1
TO00OPOTAY.
2 | IloaroroBka MMCbMEHHBIX OTBETOB Ha KOHTPOJIbHbBIE BOIPOCHI, B TOM YHCie B (hOpME TECTOB 15
3 | Uzyuenne 'OCT P 7.0.8-2013 «Cucrtema cTanmapToB 1o nHpopMarmu, ONOINOTEYHOMY U U3]1a- 1
TEJIbCKOMY Jieny. [1enonpou3BoACTBO M apXUBHOE J1€710. TepMUHBI U ONpeIesICHUs»
4 | IlonrotoBka cooOmieHus: Ha TeMy «Opranu3aius padoThl C TIOKYMEHTaMH, UMEIOIITMMHU 1
rpudbl OrpaHUYEHUS TOCTYIIA
Bcero: 60

JIiist XapakTepUCTHKN YPOBHS OCBOEHHS yIeOHOT0 MaTepuasa UCIOIb3yIOTCS CIEAYIONINE 0003HAUCHUS:

1. — o3HaKOMHUTEIBHBIN (Y3HaBaHUE PaHEe U3YYCHHBIX 0OBEKTOB, CBOWCTR);

2. — PeNpPOAYKTHUBHBIH (BBIIIOJIHEHHE JIEITEIILHOCTH 110 00pasily, HHCTPYKIMH HIIH O PYKOBOJICTBOM);

3. — IPOAYKTUBHBIH (IJITAHUPOBAHUE U CAMOCTOSITEIILHOE BHIITOJHEHHUE AEATEIBHOCTH, PEIleHHE IIPOOJIEMHBIX 33/1a4).
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3. YCJIOBUS PEAJIM3AILINU PABOYEN ITIPOTPAMMbBI YYEBHOM JIUCIIUILIMHBI
«TOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

3.1. TpeGoBaHusi K MUHUMAJIBHOMY MATEPHAJIbLHO-TEXHUYECKOMY 00ecnedyeHuIo
Peanmaum{ nporpamMmmbl  JUCHHUITIIMHBI ((I[OKyMeHTaLII/IOHHOC O6CCHC‘ICHI/IC YIIpaBJICHUA»
TpeOyeT Hannuus yueOHoro kabunera «JlokyMeHTallMOHHOE 00ecrieueHre YIpaBICHU.
Ob6opynoBanue yueOHOT0 KaOMHETa: CTOJBI, CTYJIbs, TOCKA, TEMATHUECKUE CTEH/IBI.
Harnsgaeie moco6usi: MmakeTsl 0pOpMIICHHS JOKYMEHTOB, pa3/laTOYHBIM MaTepual.

3.2. Undopmanuonnoe odecneuyenue od0yudeHusi. Ilepeuyenn ydeOHbIX u3nanuii, UHTepHer-
PecypcoB, 10OJTHUTEIbHOM JIUTEPATYPbI

OCHOBHbBIE HCTOYHHUKH.

1. I'maguii E.B. JlokymeHTallmoHHOE oOOCCleYCHUE yIpaBicHUs: YueOHoe mocobue /
E.B.I'magmii. — M.: PUOP: UH®PA-M, 2020. — 249 c.

2. bacakos M.U. lenonpou3BoactBo [JlokyMeHTamOHHOE 0OeCIeYeHNE yIpaBieHus] : yueo-
uuk / M.U. bacakos, O.1. 3ameiikoBa. — PoctoB H//[: ®enukc, 2021 — 376 c.

I[OHOJIHI/ITQJIBHI)IQ HCTOYHHUKMU:

1. Pywmbiauna JI.A. JlokyMeHTannoHHOE 0OecIiedeHue yIpaBiIeHUs: Y4eOHUK sl CTYH. y4pe-
XKnIeHuil cpen. npod. odpazoBanus / JILA. Pymeiauna. — M.: U3narensckuii eHTp «Akane-
musa», 2021. — 224 c.

2. XKypnan «CripaBoYHHK ceKpeTaps 1 opuc-MeHEKepay.

HNHTepHeT-pecypcebl:
1. www.consuitant.ru CripaBounas paBoBas cuctema «KoucynprantlIirocy.
2. http://www.garant.ru
3. http://edu.garant.ru



http://www.garant.ru/
http://edu.garant.ru/

4. KOHTPOJIb 1 OIIEHKA PE3YJbTATOB OCBOEHUS YYEBHON JUCIUAILIAHBI
«TOKYMEHTAIMOHHOE OBECIIEYEHUE YIIPABJIEHUS»

KOHTpOJIb H OIICHKA PE3YJIbTATOB OCBOCHUA NUCHUIINIMHBI OCYHICCTBIACTCA IIPCoJaBaTce-
JICM B MpoLECCC MPOBCACHHUA MPAKTUUCCKUX SaHSITI/Iﬁ, TCCTUPOBAHHA, a4 TAKKC BBIIIOJIHCHHUA CTY-

JICHTAaMU WHIUBUTYAJIbHBIX 3aJJaHUH.

Pe3yabTaThl 00yueHust
(ocBOEeHHbIE YMEHMNsl, yCBOEHHbIE 3HAHUA)

@opMBbI U METOABI KOHTPOJISI M OLIEHKH pe-
3yJbTATOB 00yUYeHUsi

YMmenus:

0pOpMJISATH OpTraHU3aIMOHHO-
pacnopsiAuTeIbHbIE JOKYMEHTHl B
cootBeTcTBUM C fericTByromuM ['OCTom

MPOBEpPKA 3aJaHUH, BBIIIOJTHEHHBIX Ha
MPaKTUYECKHUX 3aHATHUSIX; YCTHBIN ONpOC;
MPOBEPKA UHAUBUAYAJIBHBIX 3a1aHUMH,
BBIIIOJIHEHHBIX CAMOCTOSTEIBHO

OCYIIECTBIIATH 00padOTKY BXOISIINX,
BHYTPEHHUX M UCXOJSIINX TOKYMEHTOB,
KOHTPOJIb 32 MX HCIOJIHCHHEM

IIPOBEPKA 3aJaHHI, BBIIIOJIHEHHBIX HA
MPAKTUYECKUX 3aHATHSX; YCTHBIN OIPOC;
IIPOBEPKA MHANBHUYaJIbHBIX 3a/1aHUH,
BBITIOJTHEHHBIX CAMOCTOSITENILHO

oOpMIIATH TOKYMEHTHI IS MEpeladd B apXHB
OpraHu3alyu

IIPOBEPKA 3aJaHUM, BBIIIOJIHEHHBIX HA
IIPAKTUYECKUX 3aHATHUX; YCTHBIN OIPOC;
IIPOBEPKA UHANBUYaIbHBIX 3aaHUH,
BBIIIOJIHEHHBIX CAMOCTOSATEIBHO

3HanuAa:

MNOHATUC OOKYMCHTAQ, €Iro CBOI>‘ICTB8., CIIOCOOBI
AOKYMCHTHUPOBAHHA

YCTHBIN OIIPOC; TECTUPOBAHUE; IPOBEPKA
MUCBMEHHBIX CaMOCTOSATENFHBIX PadoT; MpOBEpKa
COO0OILIeHNH; TPOBEPKa MMCbMEHHBIX OTBETOB Ha
KOHTPOJIbHBIE BOIIPOCHL, B TOM 4yHcie B (hopme
TECTOB

IIPaBUJIa COCTaBJIEHUS U O)OPMIICHUS OpraHu-
3allMOHHO-PACHOPSAUTENBHBIX JOKYMEHTOB

(OPJ)

YCTHBIN OMPOC; TECTUPOBAHHUE; IMpPOBEPKa
MUCBMEHHBIX CaMOCTOSATENBHBIX PadoT; MpOBEpKa
COOOIICHNH, MHANBUAYAIBHBIX 3a/IaHHIA, BBITION-
HEHHBIX CAMOCTOSITEIBHO; IPOBEPKA MUCHMEHHBIX
OTBETOB Ha KOHTPOJILHBIE BOMPOCHI, B TOM YHCIIE
B (hopme TecToB

CHCTEMY M TUIIOBYIO TEXHOJIOTHIO IOKYMEHTa-
LIMOHHOT0 obecnedyenus ynpasieHus (JJ0Y)

YCTHBIN OIIPOC; TECTUPOBAHUE; IPOBEPKA
MUCbMEHHBIX CaMOCTOSTENIbHBIX PA0OT; MPOBEpKa
3aJIJaHUH, BBIIIOJHEHHBIX CAMOCTOSITENIBHO; IPO-
BEpKa IMCbMEHHBIX OTBETOB HA KOHTPOJIbHBIE BO-
IPOCHI, B TOM YHCIIe B (OpPME TECTOB

0COOEHHOCTH JISTIOMPOU3BO/ICTBA MO o0pariie-
HUSM TPpaXJiaH U KOH(OHUIEHIINATILHOTO JeJI0-
MIPOU3BOICTBA

YCTHBIN OMPOC; TECTUPOBAHME; IPOBEPKA
MUCBMEHHBIX CAMOCTOSITENILHBIX PadOT; MPOBEpKa
3aJJaHNH, BBITIOJTHEHHBIX CAMOCTOSITENILHO; TIPO-
BCPKa NMCbMEHHBIX OTBETOB Ha KOHTPOJILHLIC BO-
MIPOCHI, B TOM YHclie B OpMe TeCTOB

Pe3yabTaThl 00yueHnns (0CBOeHHbIE 001IME U
npogecCHOHATbHbIC KOMIICTCHIINHN)

@opMbI U METObI KOHTPOJISI U OIIEHKH pe-
3yJbTATOB 00y4eHUsl

OK 1. [ToHuMatp CyuIHOCTh M COLMANIbHYIO 3HA-
YUMOCTh CBOEH Oyayuiei npodeccuun, NposiBIsTH
K HEM YCTOMYMBBIN HHTEPEC

HaGJ’IEO,ZLCHI/Ie " OLCHKA ACATCIBbHOCTU CTYACHTA
B IIponecce 06y‘~IeHI/I$I, Ha MPAKTUYICCKUX 3aHA-
THUAX.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€STEb-
HOCTB, BEIOWPATH TUITOBBIE METO/IBI M CIIOCOOBI
BBITOJIHEHHS TPOECCHOHATBHBIX 33/1a4, OLIEHH-
BaTh UX 9()(HEKTUBHOCTH U KAYECTBO

HabGnronenue u orieHKa qesiTeIbHOCTH CTYIEHTa
B TIporiecce 00yueHHs, Ha MPAKTUIECKUX 3aHs-
THSIX.

OK 3. [IpyHUMaTh peleHus B CTaHAAPTHBIX U
HECTaH/IAPTHBIX CUTYAIlUSX U HECTH 3a HUX OT-
BETCTBEHHOCTh

HaGHIO,ZleHI/Ie M OLICHKAa pa6OTBI Ha MOACIMpPOBa-
HHUC U PCUHICHUC HECTAHAAPTHBIX CHTyaHHﬁ, y4a-

CTHC B ACJIOBBIX M POJICBBIX UT'paX.




OK 4. OcymiecTBiaTh MOUCK U UCTIOIH30BaAHNE
nHpOopMaIuu, HeoOXouMon T 3 (HEKTHBHOTO
BBITTOJIHEHHS TPOECCHOHANBHBIX 3a/1a4, TPO-
(heCCHOHATIPHOTO M JIMYHOCTHOTO Pa3BUTHS

Habnronenue v olieHKa JesITeIbHOCTH CTY/IEHTOB
IPY TIOATOTOBKE COOOIEHHH, TOKIaJ0B; OIIEHH-
BaHUE 3aIaHUN BHEAYIUTOPHON CaMOCTOATENb-
HOM pabOTHI CTY/ICHTA.

OK 5. Ucnonps3zoBaTh HHPOPMALIMOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B POECCHO-
HaJIbHOM 1€ATEeIbHOCTH

HabGmroienue 3a popmMupoBaHHEM HABBIKOB pa-
60TbI B UH(GOPMALIMOHHBIX CETSIX; OLIEHKA Ipe-
3€HTalUi; KOMITIBIOTEPHOE TECTUPOBAHUE; OIe-
HUBaHUE 33JaHUN BHEAYTUTOPHOU CaMOCTOSI-
TeJIbHON pabOThI CTYICHTA.

OK 8. CamocTosITENBHO ONPEEsITh 3aJa4H
po(hecCHOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAThCS CaMO0Opa30BaHUEM, OCO3HAHHO
TUTAHUPOBATH MOBBINIEHUE KBATH(DHUKAIH

KOHTpOIb BHINOTHEHUS] HHIUBHIYILHON caMo-
CTOSITETIHHON pabOThI 00YYArOIIETOCS; OTKPHITHIC
3aIIUTHI U OL[CHKA paboT CTYIICHTOB.

OK 9. OpueHTHupOBaThCS B YCIOBUSIX OCTOSH-
HOT'O U3MEHEHMS TIPaBOBOI 0a3bl

HaGmronienue 3a yuactueMm B yueOHO- MpaKTHIe-
CKHX KOH(epeHIHIX, KOHKypcax mpogeccuo-
HaJIbHOI'O MaCTEpCTBA, OJIMMIIMAAaX.

IIK 1.1. OcymiecTBasTs npodeccuoHaaIbLHOE TO-
KOBaHHE HOPMATHUBHBIX MTPABOBBIX aKTOB IS
peanu3aliy npaB TpakaaH B chepe MeHCHOHHO-
ro 00eCIeYeHUs ¥ COMATbHOM 3aIIIHTHI.

Y cTHBI orpoc, MpoBeEpKa 3aJaHUN BHEAYAUTOD-
HOU pabOTHI CTYIEHTOB, CBSI3aHHOW C H3y4YEeHUEM
HOPMAaTUBHO-IIPABOBBIX aKTOB

ITK 1.2. OcymiecTBasTh IpUeM rpaxkaaH 1mo Bo-
pocaM MEHCUOHHOTO 00eCTIeYeHUs U COLUATb-
HOM 3alUTHL.

YCTHBII onpoc, MpoBEpKa 3aJaHU BHEAYAUTOP-
HOMU paboTHI CTYIEHTOB

IIK 1.3. PaccmarpuBaTh MaKET JOKYMEHTOB JUIS
Ha3HAYCHHMS IICHCHM, II0COOKI, KOMIICHCALIMH,
JPYTUX BBIILIAT, & TAKXKE MEP COLUAIBHOM MOJ-
JEP>KKH OTIEIIbHBIM KaTETOPHUAM I'PaKIaH, HyXK-
JAIOIIMMCS B COUMAJIbHOM 3aILUTE.

VYcTHBII OIIpoc, IPOBEPKaA 3alaHuil BHEAYAUTOP-
HOMU paboThI CTYIEHTOB

IIK 1.4. OcymecTBasTh ycTaHoBIeHKE (Ha3HA-
YeHue, epepacyeT, epeBo), UHAECKCALUI0 U
KOPPEKTUPOBKY NEHCHIA, HAa3HAYCHHUE MTOCOOHIA,
KOMITIEHCAIIWA ¥ IPYTUX COIMAIbHBIX BBIILIAT,
MCTIOJNB3YS MHPOPMAIIMOHHO-KOMITBIOTEPHBIE
TEXHOJIOTHH.

YCTHBII onpoc, MpoBEpKa 3aJaHU BHEAYAUTOP-
HOMU paboThI CTYIEHTOB

IIK 1.6. KoHcynbTupOBaTh rpakiaH u mpejacTa-
BUTEJEH IOPUAMYECKUX JIUI] 10 BOIIPOCAM IEH-
CHUOHHOI'0 00€CreyeH s U COLMAIbHON 3alUThI.

YcTHBIM onpoc, MPoBEpKa 3alaHuid BHEAYAUTOP-
HOM paboThI CTYZEHTOB




OneHka UHIUBUAYAIbHBIX 00pa30BaTeNbHbBIX JOCTHKEHHUH MO pe3ynbTataM TEKYIIEero, IPOMexXy-

TOYHOT'O M UTOTOBOT'0 KOHTPOJISI IPOU3BOJUTCS B COOTBETCTBUHU C YHUBEPCAIBHOM IIKaJIOHN (TabauLa).

[IpoueHT pe3ynbTaTUBHOCTH

(IpaBUIIBHBIX OTBETOB)

KadgecTBennas OLCHKA MHANBUYAJIbHBIX 06pa3OBaTeJ'II>HI)IX JOCTHUIKC-

HUU

Oan (OTMETKA)

BepOAJIbHBINA aHAJIOT

90+ 100 5 OTnuyHO

75 + 89 4 Xopoio

60 ~ 74 3 Y 10BIETBOPUTEIHHO
Menee 60 2 HeynosnerBoputenbHo

Ha »tame HpOMC)KyTO‘-IHOﬁ arTeCTaluu 1o MEANAHC KaUCCTBCHHBIX OICHOK MHAWBHUAYAJIbHBIX 00-

pa30BaTEIbHBIX JOCTUKEHHUM 3K3aMEHAIMOHHON KOMHUCCUEH OINPENEsAeTCS MHTETrpajabHasl OLIEHKA OCBO-

CHHBIX O6y‘IaIOH_II/IMI/IC$I HpO(beCCHOHaHBHLIX u 06H_II/IX KOMIIETEHIIUM KakK PE3YIbTATOB OCBOCHMUS yqe6—

HOM JUCHMILIAHEL
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